
Check the box if the 
judge has given you 
an order allowing 

you to proceed with 
your case without 

paying fees or costs. 

Sign and date the 
form. Enter your 

printed name, your 
address, telephone 
number, and your 

email address. 

Enter the name of 
the person to be 
served and the 

address where they 
can be served. 

Enter the name of 
the county and state 

where service 
will be made. 

Enter the name of 
the defendant.  

Enter the name of 
the plaintiff.  

Choose the county 
from the 

drop-down list. 

COMPLETING THE PRAECIPE FOR SUMMONS/PERSONAL SERVICE 

Use this form to ask the court to have a summons and a copy of the complaint you filed 
given to the other party by the sheriff or another authorized agency. 
In a case for divorce, you are the plaintiff, and the other party is the defendant. 
In a modification case list the plaintiff and the defendant exactly as they are on the 
original order. 
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Completing the Praecipe for 
Summons/Personal Service 

Leave blank.  
The court clerk 

will assign a 
case number. 

https://supremecourt.nebraska.gov/self-help/families-children/simple-divorce-no-children
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